
Sponsorship Training
Week 3: Cra ing the Email Pitch



Topics 
● Week 1: Intro and Telling Your Story
● Week 2: Finding Leads
● Week 3: Cra ing the Email Pitch
● Week 4: Foundations and Grants: What do they want?
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Objectives for this class
● Individual

○ Personalized short in-person pitch
○ Personalized email pitch template

● Group
○ Bank of answer templates for typical grant 

application questions

3



Last Week’s Homework



The Email Pitch



You have your leads. Now what?
⬥ Know context and connections

⬦ Is there a personal connection to the 
company you can mention?

⬦ Has the company sponsored in the past?
⬦ What is the company/industry connection to 

robotics/STEM? 
⬦ Why would this company be interested in a 

high school robotics team?
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Returning Sponsors
⬥ Leverage the relationship
⬥ Include a thank you for previous sponsorship
⬥ How did that sponsorship impact the team?
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Make them feel important!



Drafting the Email
⬥ Start with the Subject Line

⬦ Give them a reason to open the email
⬦ Short, can be read with a glance
⬦ Get right to the point
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Drafting the Email
⬥ Primary Message

⬦ Very similar to elevator pitch
⬩ Hook
⬩ Problem
⬩ Solution
⬩ Brag
⬩ Call to Action
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Drafting the Email
⬥ Additional Context

⬦ What is your connection to the team? Why is this 
important to you?
⬩ Make it personal

⬦ Mention that team is a registered non-profit
⬦ A few sentences about FIRST and their mission
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Drafting the Email
⬥ Explain how to get additional information

⬦ Include links to websites (team, FIRST)
⬦ Attach newsletter or other materials

⬥ Show different ways of being a sponsor, as 
appropriate
⬦ Monetary donation
⬦ Services
⬦ Supplies 
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Drafting the Email
⬥ Include a Closing

⬦ Thank them for their time and consideration
⬦ Outline next steps

⬩ Reply to email
⬩ Happy to answer questions or provide more 

information 
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Keep in Mind
⬥ Fine to create one basic email message as a 

template
⬥ Customize it to the company you’re approaching

⬦ Use the company name
⬦ Show you’ve done some research and know 

why they’d be a fit as a sponsor
⬥ Including an image of the team can make it 

more personal
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Let’s look at a real 
example

Sample that was sent to info@littletonrobotics.org



Questions?



To do for next week
⬥ Dra  your basic email template 

⬦ Identify where in your email you’d customize 
to a specific company

https://forms.gle/LVaKoew9Yh1J2BS68
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https://forms.gle/LVaKoew9Yh1J2BS68

